
 

  To be able to video call someone they 

must be online. To know whether or 

not the person you want to talk to is 

online is very simple. If they are 

offline then the video call button will 

look like this. If they are online Skype 

will let you click this button. 

This screen will show up when you 

are calling your friend until they 

answer. 

When someone is calling you 

your screen will look like this. To 

video chat answer their call by 

pressing the answer with video 

button. To just chat with audio 

click the plain answer button. If 

you don’t feel like talking to the 

person click the decline button. 

Or let it ring. Once you have answered a call you 

will have these buttons at the 

bottom of the screen. The first 

button that is circled in green lets 

you see all your other contacts 

while video chatting. The button 

circled in blue lets you IM people  

while you are video chatting. The button circled in 

orange turns your video off 

so the other person can’t 

see you. The button circled 

in red is the mute button 

so your friend can’t hear 

you. The button circled in 

blue is the end call button. 

The plus button is 

complicated so I will 

explain it in the next 

step. The button circled 

in pink makes your 

screen larger. 



 

The plus button can do many things. Once 

you click it this will show up. You can take a 

picture of the friend you are Chatting with, 

you can send a file like a word document or 

file, you can send contacts, you can share 

screens so your friend sees what’s on your 

computer, but you can only do that if you 

pay money for Skype not on the free version. 

Also on adding people to your call you must 

have a more advanced version. 


